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Purchasing regulations

Less than
£25,000
Preferred
Supplier

Less than
£1,000

Non preferred
Supplier

£1,000-
£25,000
Non-Preferred
Supplier

£25,000-
£100,000
Preferred or
Contracted
Supplier

£25,000-
£100,000
Non-Preferred or
Non-Contracted
Supplier

Over £100,000
Any Supplier

No requirement for quotations ahead of placing an order with the supplier (note: for ease, some

Preferred Suppliers & have electronic catalogues in the Oracle Financials # iProcurement module)

Confirm the purchase price (verbally or in writing) ahead of placing an order with the supplier

Obtain two or more written quotations from different suppliers on supplier headed paper or by email
(including a clear specification) ahead of placing an order with the supplier

Department may follow the simplified process &for obtaining tenders, when tenders are only sought
from preferred and/or contracted suppliers

Department must conduct a full Tender Process @ ahead of pl

g an order with the supplier

Afull tender process must be conducted by the University Purchasing Department ahead of placing an
order with the supplier





