
Wish to join the 
Department of 

Paediatrics

Apply for an 
advertised job

Casual Contract

Visitor with the 
department 

Honorary title 

(https://
www.medsci.ox.ac.

uk/support-
services/teams/

human-resources/
academic-posts-

and-titles/honorary-
titles)  

Email HR informing 
them of why you 
require a visitors 
contract & dates 

HR review – will normally 
be linked to a PI and will 

request your right to 
work information 

Requested through 
departmental staff 

and reviewed by HR

Apply through 
normal proceses 

Application will be 
reviewed and might 

be invited to 
interview

If deemed appropriate & after 
reviewing the job description, will be 

given a casual contract for a maximum 
of 12 weeks 

Visiting 
Professor

Honorary 
Senior Clinical 

Lecturer

University 
Research 

Lectureship 

Provide:
CV

2 references
Covering letter & 

agreement from the HOD

Reviewed by 
the MSD Chair 
of the Medical 
Sciences Board

Provide:
Current CV

Completed application form
Letter of support from the HOD

Send all to the division

Appropriately qualified 
individual who teaches 
students or supervises 
postgraduate research 

Issued with a 
visitors contract – 

gives IT access

Division 
reviews 

paperwork

Division confirms 
appointment 

Once approved a 
letter is sent to the 
visiting professor & 

HoD

Someone who 
regularly 

participates in 
teaching and 

research activities

This is an annual exercise to confer the 
title on research workers employed by 

external bodies, the exercise 
commences around late Sep early Oct

Departments are asked to review potential 
staff (who have sustained contribution to 
the department for 3 years) and put them 

forward in the annual exercise
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